
Wire Transfers 

1. Log into Online Banking 
• Navigate to the Payments and Transfers section.  
• Select Wire Transfer from the available options.  

 

 

 

2. Choose Wire Type  
       You will be presented with three options:  

• Single Free-Form Wire: Use this option to enter wire details manually. This is the most 
common choice for one time or new transfers.  

• Template: Select this option if you’ve previously saved a template containing wire 
information.  

• Payee: Use this if the recipient has already been saved as a payee in the system.  
Note: For most transactions, “Single Free Form Wire” is the standard choice.  



 
 
3. Enter Wire Details 

• Complete all required fields in the wire transfer form with the pertinent information, 
including recipient name, bank details, amount, and purpose of the transfer.  

 



Step 4: Save for Future Use (Optional)  

If you plan to send funds to this recipient again, consider the following:  

• Save as Payee: Saves the recipient’s information for future transfers.  
• Save as Repetitive Template: Saves all details including the dollar amount for 

recurring wires.  

 

 

Step 5: Initiate Transfer Request 

• Once all information has been entered, click the Request Transfer button to proceed. 

 

 

 

 

 

 

 

 



Step 6: Review and Submit  

• Carefully review all entered wire details for accuracy.  
• Click Confirm to submit the wire transfer.  

 


